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This project is being reviewed under Vermont’s current Fire and Building Safety Code, 2012:  

International Building Code, 2012; and NFPA 1 and 101 Life Safety Code, 2012, the Vermont Access 

Rules 2012, and the federal ADA 2010.  Vault expansion work will be done in accordance with NFPA 

232- Standards for the Protection of Records. 

 

This review assumes minor renovations and limited additions to the existing Town Office building. 

Additions will be to expand the public records Vault and to provide accessibility to the upper floor by 

means of an elevator. Space currently occupied by the Police Department (who is moving out) will be re-

purposed for Town office use. 

 

IBC 2012 governing construction type, height, fire area. 

 

1. General description:  

 

Existing office building � Additions subject to height and fire area limits. 

The building is currently not sprinkled. 

2. Occupancy/Use Classification:  Business Occupancy 

3. Construction Type: 

Fire resistive construction: 

              (IBC Table 601-602) 

Existing 5B, Wood framed walls, ceilings, floors, and roof. 

Vault: poured concrete: 8” thick- reinforced. 4-6 hours min. rated. 

Original drawings are available. 

4. Allowable Height and Area: (Table 
503) 

B - Allowable area = 9,000 SF per floor:  

Actual building area = 3,950 exist. 1st fl.  3,520sf second floor. 

Proposed additions allowed up to 5,050sf. 

       Allowable height = 2 stories 

Building Height = 30’ 

Actual Height = 2 stories, 24’ max. existing ht. 

5. Area Modifications: (Section 506) N/A 

6. Fire rated Use separations: N/A -all one use. 

 

NFPA 101 – Chapter 39, Existing Business Occupancies 

7. Classification of Occupancy:  Ordinary Hazard 

8. Occupant Load: 1st floor: 3,950 sf at 100sf/person = 40 person occupancy load. 

2nd floor: 3,520 sf at 100sf/person = 35 person occupancy load 

 Totals:  7,470 sf                         = 75 persons. 

Large meeting room on first floor: 600sf (below 750sf or threshold for 
assembly use category) � treat as business use. 

9. Means of Egress Components: 

 

Stairs/exits: currently unenclosed.  

Unenclosed vertical openings and exits permitted by VT bldg code  
exception 101:39.3.1.1(3) and (4) with smoke detection and 75’ travel 
distance, max.  � check travel distances. 

Distances are acceptable in existing configuration.  

Proposed additions will increase exit distances beyond 75’. The expanded 
building will need to be sprinkled or have the stairs/exits enclosed. Rating 
in Vermont is 1 hr. Doors rated 1 hour. No windows larger than 100sq. in. 
unless they are 1 hour rated safety glass (expensive). 

10. Doors: No door in any means of egress shall be locked against egress when the  

building is occupied. 
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11. Stairs: Clear width of stairs shall be not less than 36” if serving <50 people. 
Otherwise and recommended �44” min.   

Existing may be allowed at 36”.  Headroom must be 6’-8” min. 

12. Number of exits: 2 required (unless the building is sprinkled- exception 39.2.4.6).  

 

13. Arrangement of Means of Egress: Dead end corridor: 50 feet, max. 

Common Path of Travel: 75’. 

14. Travel Distance to Exits: 200 Feet (un-sprinkled) 

15. Marking of Means of Egress: Emergency lighting not required, but recommended: 

Per  smoke detection in areas open to exit ways 

16. Protection of Vertical Openings: Unenclosed allowed VT code as noted above. 

17. Protection from Hazards: Boiler or furnace rooms shall have a one hour fire rated separation. Doors 
shall be a minimum ¾ hour fire protection rating and be self or automatic 
closing. 

18. Cooking Equipment: May only be used for food warming. 

19. Interior Finishes: Interior wall and ceiling finishes in Exit and exit access corridors: Class A, 
Class B 

Interior wall and ceiling finish material at remaining locations may be: Class 
A, Class B, or Class C. 

Interior floor finish shall be class I or Class II. 

20. Detection, Alarm, and 
Communications Systems: 

39.3.4.1.  Fire Alarm System – Not required. 

 

21. Extinguishing Requirements: Portable fire extinguishers – required. One per floor, min NFPA 80.  

VAULT- as required under NFPA 232 protection of records requirements. 
(Recommend gas system). 

22. Corridors: width shall be 44 min if serving more than 50 persons. –But: No special 
requirement due to single tenant use. 
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Staff -

Now
Description/Requirements Adjacency Requirements

Proposed 

Location

Current 

Area 

2014 Program

Minor 

Expansion

2014 Program

Major 

Expansion

2004 

Program

(New Bldg)

2014 

LINCOLN 

HALL

Remarks

Town Clerk

Clerk- Open Office 2
 2 work stations, counter, view 

of entry, file security

Vault, Public Work Room, Title 

Research
Main Level 300 529 514 590

Town Clerk- Office 1 enclosed office
Vault, Public Work Room, Title 

Research
Main Level 96 107 94 168

Public Work Room Clerk's Office, Vault Main Level 0 149 128 278

Title Research/ 

Conference Room

work area, meetings,

seats 12, counter
Clerk's Office, Vault Main Level 0 (Clerk-Open) (Clerk-Open) 300

Reception / Waiting
Seating area for waiting 

visitors
Entry/ Town Clerk Main Level 0 (Clerk-Open) (Clerk-Open) 100

Office Storage Supplies closet Town Clerk's Office Main Level 100 20 61 90 extra storage in current vault

Vault - 6 hour rated
requires  workspace and 

clerk's control
records research area Main Level 372 905 1,007 850 905

Finance Office 2 2 workstations town clerk Main Level 130 267 294 180

Finance Director 1 enclosed office Finance office, clerk, town mgr Main Level 93 153 159 180

Future Offices Finance, Clerk Main Level 0 0 584

File room filing cabinets Finance office, clerk, town mgr Main Level 0 372 372 98 repurpose current vault

Town Clerk Area 1,091 2,502 3,213 2,834 2,590 1ST FLOOR

Assessor 1 enclosed office for meetings Public, Town Clerk 1st 115 117 146 140

Open office, records 2
staff space, public research, 

records storage
Assessor, Mapping 1st 183 200 357 400

Appraiser (future) fut enclosed office assessor, planning, records varies 0 CONF 110 86 100

Records filing cabinets assessor 1st 0 in open in open 120 files in open office

copier isolated copy area (noise) assessor 1st 0 in open in open 50

Assessor Area 298 317 589 810 521 2ND FLOOR

Open Office area 1 Public- layout table, copies Public, Zoning Assistant, Planner 2nd fl 196 321 458 400

Development Director 1 enclosed office, mtg space Public, Planning + Zoning 2nd fl 106 106 144 140

Zoning administator 1 enclosed office, mtg space Public, planning 2nd fl 104 104 128 120

Town Planner 1 enclosed office, mtg space 2nd fl 87 87 96 100

Conference Room/Fut conference, meeting Planning and zoning 2nd fl 0 110 92 100 Conf.--> Fut. Appraisers

Work Room work room, layout, meeting Planning and zoning 2nd fl 0 GIS in open 160 Layout tables in GIS

Mapping, GIS 1
CAD drafting station, flat files, 

maps layout and storage
assessor, planning, records 2nd fl 200 332 292 280

Flat Files records, flat files Mapping, planning, zoning 2nd fl 42 42 42 200 Large Flat Files in GIS

Planning and Zoning 735 1,102 1,252 1,500 1,510 2ND FLOOR

Recreation Director 1 enclosed office Rec office 1st 90 90 208 150

Administrator Office 1 All Departments Public 1st 80 in open in 364 100

Grant administrator fut 1st 0 in open in 364 100

Open Rec Office 1 sign-ups, group work Street access 1st 90 338 776 450 should be on grade level by entry

Rec storage
space for program equip not 

kept elsewhere
Rec office 1st 0 100 in 364 20

Parks & Rec 260 528 528 820 576 1ST FLOOR

Town Manager 1 enclosed office, mtg space All Departments Public 2nd fl 244 212 389 200

Assist. Town Mgr 1 enclosed office, mtg space All Depts, Town Mgr. 2nd fl 94 116 146 140

Admin Assistant 1 open office, reception Administrators 2nd fl 94 94 146 600

Economic Development fut enclosed office Town Mgr 2nd fl 0 future 131 100

IT staff fut office, work area All Departments 2nd fl 0 117 219 100

Future Staff/work fut office, work area All Departments 2nd fl 0 104 600 100 3 offices in Major reno

Conference Room
seats 12, some cabinets, 

coffee
All Departments 2nd fl 0 -- 210 240

Break Room/kit staff area, kitchenette All Departments 2nd fl 54 135 166 300

Bathrooms staff, some public All Departments 2nd fl 72 129 284 350 M/W on each floor, 1 shower

Files filing cabinets Managers 2nd fl 43 58 97 300

Administration Area 601 965 2,388 2,430 1,040 2ND FLOOR

Public (Meeting) Space
large meeting room, multi-

media, ADA access
Public entry, bathrooms Main Level 577 577 1,116 2,000 1,162 divide in to two rooms

Chairs, storage
storage for chairs, tables, 

voting equipment
meeting room 0 -- 54 300

Lobby break-out space Main Level 200 482 587 1,400

vestibule air-lock main entry Main Level 50 57 53 70 2 (rec entry and main entry)

Closets / Storage All Departments varies 15 90 200 200 several dispursed locations

Toilets men/women, accessible by Meeting/lobby Main Level 138 168 196 420
Minor= add one unisex ea. floor

Full =2 unisex on 1st, 1 on 2nd

Trash, Recycle near exits protetected from exits 0 20 48 100

Janitor Mop sink, Supplies Main Level 4 6 21 75 one on each floor

Public General Use Area 984 1,400 2,275 4,565 1,826 ALL FLOORS

Total Net Program Area 3,969 6,814 10,245 12,959 8,063

Mechanical/Elec most mech on roof Main 65 69 139 600 3,500 <──────    En�re Basement

Stairs two means of egress lobby 296 286 222 720 694

Elevator stretcher size, ADA entry, lobby 0 140 140 120 126

Data/IT/Server head end for IT All Departments 20 61 60 45

1,381 1,636 1,593 3,240 4,365

Total Existing SF 5,415 7,470 7,470 17,699 12,608

Proposed New Addition 1,475 4,930 790

5,415 8,945 12,400 17,699 13,398

Space /Activity

Circulation, walls, efficiency factor (typically 25-30%)
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(Current SF does not include the Police SF area at 2,055)

Scott + Partners



 

 

Zoning + Planning Review  

Project:      81 Main Street – Essex Town Offices Review Date: 7/1/14 

Subject:   Zoning Opportunities  

Regulations:  Essex Junction Land Development Code (LDC), latest edition – March 29, 2011. 

 

Potential uses for 81 Main Street following hypothetical sale.   

Existing Zoning: Residential Office – Professional Office Overlay District (see reference notes below from 

earlier zoning memo.) 

Should the Town end up moving out and looking to sell 81 Main, there are a number of potential uses for 

this 7,500sf existing office building.   

The most obvious would be to market and sell “as is” as a Professional Office building. It is good 

visibility/location and good parking, even without the leased portion in the back.   

Staying with a “similar” use may be the easiest to permit as well. It appears that an administrative 

determination would be possible as indicated in the concluding paragraph of Section 609 Residential 

Office (RO) in the Village LDC.   

I. Standards for Existing Non-Residential Structures. Current uses of non-residential type 

structures may be sold or leased to support another use, providing it is, in the opinion of the 

Administrative Officer, similar to the original use and intensity. 

In the Professional Office Overlay District, any specific use must be reviewed by the Planning Commission. 

Criteria under review are listed below in the reference notes.  Uses NOT permitted are specifically 

identified as Retail and Industrial. 

Other permitted uses in the RO District that would likely be allowed in the PO Overlay District as well, and 

for which this building appears suitable include: 

• Business service (conditional), but likely OK given fairly isolated location. 

• Day Care Facility- (conditional). Probably a good fit with location on main road and good walking 

distance to many resources. 

• Family Care facility.  

• Medical / Dental Lab 

• Personal Services (conditional) 

• Recreation use, low intensity (aerobics, martial arts, physical therapy, etc,) 

• School 
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Excerpt from the RO District permitted use section. 

Businesses to be allowed in this district are those which generally serve customers on an 

appointment only basis, and shall be restricted to the following:  

(a) Doctor, lawyer, accountant, insurance agent, planner, engineer, architect and similar 

professions.  

(b) Real estate offices and travel agencies.  

(c) Barber shop or beauty parlor.  

(d) Dance and gymnastics studios, provided that lessons are restricted to not more than ten (10) 

customers at a time.  

(e) Retail sales associated with any of the above uses, provided that the space (including storage) 

allocated to retail goods shall not exceed ten (10) percent of the total floor.  

(f) Apothecary type pharmacy as an accessory use, provided that the space (including storage) 

allocated to retail goods shall not exceed ten (10) percent of the total floor. 

 

Reference Notes on the Parcel and applicable Zoning. 

Parcel Description:  The Town Office parcel is 1.9 acres in size with Indian Brook, an impaired waterway, 

running through the middle. The building with parking sits at the southwest end of site. Site 

improvements include the office building, several outbuildings for storage and a several paved parking 

area. Presently, the building is shared by the Town of Essex Municipal Offices and the Police Department. 

The police use roughly 2,000sf of the building’s 7,470sf. 

The building itself was originally built as a metal framed, one story gas-service station. It was subsequently 

modified to be 2 stories and converted to offices by Kessel-Duff, a design-build firm. In 1982, a vault was 

added, and the building became the Town Offices and Police Station. It has received only minor 

modifications since then, most recently a siding and trim replacement in 2008. 

Zoning: Subject to regulations in the Village of Essex Junction LDC, Section 609: Residential Office District 

(R-O) and Section 616: Professional Office Overlay District. Character of the District is intended to be 

Office use/conversions that do not disrupt the generally residential character of the District. The overlay 

section adds language to clarify that existing offices in the district (that were not residential in nature to 

start with) may be developed or improved. Proposed changes must be reviewed by the Essex Junction 

Planning Commission for compatibility with surrounding office use, hours of operation, and surrounding 

residential use.   

Other reviewable conditions of the overlay district include lighting, screening of parking lots and design of 

structures to be compatible with surrounding structures. There would appear to be significant leeway for 

improvements to this building as evidenced by its current appearance and that of surrounding structures. 

Presently, the existing parking lot in the rear (east) includes a leased strip of land.  The edge of pavement 

at the east edge of the drive lane = the property line. The row of parking east of the pavement is leased. 

There are 26 parking spaces now on the south side of Indian Brook. There are 17 parking spaces on the 

north side of the brook for a total of 43 spaces. 







Essex Town Hall

81 Main Street

Project Budget Worksheet UPDATED 
7-1-2014

4/4/2014

DESCRIPTION of WORK Price Unit Quantity ESTIMATED COST NOTES

SITEWORK

Minor Regrading for water management ls 1 $2,500   improve site drainage

Landscaping and plantings by building ls 1 $2,000   modify existing system

SUBTOTAL $4,500   

RENOVATIONS

1st Floor

Minor Renovations, new finishes $10 sf 3,850 $ 38,500  Minor remodel at police area

New underslab piping, Replace Slab $20 sf 500 $ 10,000  at new fixtures

Full Reno- walls, new finishes $80 sf 100 $ 8,000  ADA compliant toilet room

2nd Floor
Minor Renovations, new finishes $10 sf 3,020 $ 30,200  Minor refreshing- remodel police

Full Reno- moving walls, new finishes $100 sf 500 $ 50,000  ADA compliant toilet room

SUBTOTAL $ 136,700  

Systems
Treat existing slab on grade: moisture barrier and finish $6 sf 3,950 $ 23,700  moisture mitigation

New membrane roof, insulation and flashings $12 sf 3,950 $ 47,400  

Mechanical: Upgrade HVAC systems $22 sf 7,470 $ 164,340  Generally rework whole system

Plumbing: no work except at new ADA bathrooms ls 1 $ 15,000  

New 3 phase electric for elevator and bldg service ls 1 $ 35,000  

Electrical Upgrades: minor rework of lights/switches $4 sf 7,470 $ 29,880  

SUBTOTAL $ 315,320  

ADDITIONS

Stair, Elevator shaft and machine room addition $275 sf 600 $ 165,000  small scale pricing

2 stop elevator, holeless, hydrolic, ADA- 6'x7'-4" shaft ls 1 $ 50,000  

SUBTOTAL $ 215,000  

$671,520   

CONSTRUCTION CONTINGENCY  ( 10%) 10.0% $67,152   

TOTAL ESTIMATED GENERAL CONSTRUCTION COST $738,672   4-6 months duration

PROJECT (SOFT) COSTS
A/E FEES  (Arch, Structural, Mech, Plumb, Elec, IT) 10% $73,867   

PERMITS 0.0055 $3,693   State bldg permit

Haz Mat (none anticipated) $5,000   

BORINGS + GEOTECHNICAL ENGINEERING $5,000   

TESTING during construction (concrete, fill, air barrier, Cx) $10,000   

MOVING $10,000   

ADVERTISING/LEGAL $1,000   

PRINTING, MISC. OFFICE COSTS $500   

PROJECT CONTINGENCY 2.0% $13,430   

SUBTOTAL - Project Costs $122,491   

TOTAL ESTIMATED  PROJECT COST     81 Main $861,163  

Essex Town Hall - 81 Main Street Minimum Scope to Sell

TOTAL - ESTIMATED CONSTRUCTION COST

Minimum scope to sell addresses roofing, moisture mitigation, HVAC deficiencies, ADA Required bathrooms and elevator, and 

some update of finishes.   No sprinkler; Back stairs will remain as is. This will support a single tenant use. Should the building be 

chopped up into multiple tenants, additional life safety work will be required.

Notes:  Costs and fees are preliminary estimates only based upon limited available information and concepts.  Additional detail and 
confirmation of equipment, systems and details will follow in subsequent phases of design.

SCOTT + PARTNERS 1



Essex Town Hall

81 Main Street Study

Lincoln Hall Option

Project Budget Worksheet

UPDATED 
7-1-2014

7/1/2014

DESCRIPTION of WORK Price Unit Quantity

ESTIMATED 

COST NOTES

SITEWORK

Building Earthwork and grading - by new addition ls 1 $20,000   New Vault, Elev.

Demo existing vault ls 1 $12,000   6 sided reinforced conc box

Paving and Striping ls 1 $5,000   same

Perimeter Foundation Drainage System ls 1 $5,000   by door and vault

Lighting improvements ls 1 $2,500   limited improvemets

Security ls 1 $2,500   modify existing system

SUBTOTAL $47,000   

RENOVATIONS

Basement
Minor Renovations, moisture mitigation $12 sf 3,500 $ 42,000  

1st Floor
Minor Renovations, new flooring, painting, touch up $15 sf 3,780 $ 56,700  

Moderate Renovations, new doors, ceilings, finishes $50 sf 1,500 $ 75,000  

Structure improvements at west wing ls 1 $ 50,000  eliminate odd columns

Full Reno- moving walls, new finishes $150 sf 1,000 $ 150,000  

2nd Floor
Minor Renovations, new flooring, painting, touch up $15 sf 3,490 $ 52,350  

Moderate Renovations, new doors, ceilings, finishes $50 sf 1,000 $ 50,000  

Full Reno- moving walls, new finishes $150 sf 1,000 $ 150,000  

SUBTOTAL $ 626,050  

Systems
Exterior Shell repairs, air infiltration, Brick - Historic ls 1 $ 35,000  

Minor roof repairs- historic materials $20 sf 1,000 $ 15,000  

Mechanical: Upgrade HVAC systems $22 sf 11,770 $ 258,940  

Plumbing: generally all new plumbing and fixtures $4 sf 11,770 $ 47,080  

Vault Fire Suppresion - Clean agent system ls 1 $ 23,000  

New 3 phase electric for elevator and bldg service ls 1 $ 35,000  

Electrical Upgrades, some new panels, wiring, lights $5 sf 11,770 $ 58,850  

IT, Phones, Data $3 sf 11,770 $ 35,310  

SUBTOTAL $ 508,180  

ADDITIONS

Vault 4/6 hour rated Cast in Place conc. Construction (1 story) $400 sf 950 $ 380,000  small scale pricing

Elevator shaft, stair reframing and machine room $275 sf 800 $ 220,000  

2 stop elevator, holeless, hydrolic, ADA- 6'x7'-4" shaft ls 1 $ 50,000  

SUBTOTAL $ 650,000  

$1,831,230   

CONSTRUCTION CONTINGENCY  ( 10%) 10.0% $183,123   

TOTAL ESTIMATED GENERAL CONSTRUCTION COST $2,014,353   4-6 months duration

PROJECT (SOFT) COSTS
A/E FEES  (Arch, Structural, Mech, Plumb, Elec, IT) 9% $181,292   

PERMITS 0.0055 $10,072   State bldg permit

Haz Mat (none anticipated) $5,000   

BORINGS + GEOTECHNICAL ENGINEERING $5,000   

CIVIL DESIGN and permitting- estimate $15,000   

TESTING during construction (concrete, fill, air barrier, Cx) $15,000   

MOVING $10,000   

NEW FURNISHINGS $20,000   

ADVERTISING/LEGAL $1,000   

PRINTING, MISC. OFFICE COSTS $500   

CLERK OF THE WORKS $0   Use Town personnel

COMM./TECH. work $10,000   

PROJECT CONTINGENCY 2.0% $36,625   

SUBTOTAL - Project Costs $309,488   

TOTAL ESTIMATED  PROJECT COST     Municipal Offices $2,323,841  

Renovations - Addition

TOTAL - ESTIMATED CONSTRUCTION COST

Essex Municipal Offices - Lincoln Hall

Assumes similar scope to the renovations-improvements proposed for 81 Main. New vault addition; installation of 

elevator and new main stair; new accessible bathrooms; walls and door to support new configuration; new finishes as 

needed; new HVAC system; some new electrical.

Notes:  Costs and fees are preliminary estimates only based upon limited available information and concepts.  Additional detail and 
confirmation of equipment, systems and details will follow in subsequent phases of design.

SCOTT + PARTNERS 1



 

 

Planning Assessment  

Project:      Essex Town Offices  Review Date: 7/1/2014 

Subject:   Suitability of Lincoln Hall to house municipal offices  

Memo to:  Pat Scheidel, Town Manager; Dennis Lutz, Public Works Director. 

 

Review of Conditions and Requirements: 

At your request, we have evaluated the Lincoln Hall Municipal Building with regard to its ability to support 

the Town Municipal Office program.  In our review, we utilized the space use matrix developed for our 

assessment of 81 Main Street.  Our review assumes that all existing municipal office staff and functions 

currently at 81 Main and Lincoln Hall will be accommodated in a single location at Lincoln Hall.  

 

Existing Use:   Lincoln Hall contains approximately 11,625 gross square feet (gsf) space on two floors and a 

basement. The current Village municipal offices utilize approximately 2,400 net sf, or a fairly small portion 

of this space. Some of this space is in the basement; it is somewhat damp, has limited daylight and is 

considered sub-standard space.  The balance of the structure is presently occupied by the Essex CHIPS 

program and the Senior Center.  

 

Program Requirements: In a study conducted by our office in 2005, we evaluated a combined village and 

town office located at Lincoln Hall. The program requirements have changed and certain department 

needs for on-site office space have been revised. For this evaluation, we are using the most recent space 

use requirements as developed for the recently completed 81 Main Street Assessment. Space 

requirements for each department include certain potential future positions and the space layouts were 

created to allow one or more added desks in areas felt to be subject to cyclical or perhaps permanent 

increases in staff. Again, this study assumes that all current Town and Village staff positions will be 

retained and accommodated in one facility. 

Using the 2014 Space allocation matrix, we need approximately 9,000 gross sf to minimally accommodate 

the anticipated program space needs. Desired gross square footage was 12,400 gsf in the larger expansion 

option. This compares to 17,699 gsf in the 2004 “New Building” option.  As evidence of potential layout 

options, we offer the attached possible building plan showing Municipal offices at Lincoln Hall. The square 

footages for each department and their suggested locations within the building are shown.  The plan 

shows that the desired department square footages are available in the Lincoln Hall building, but 

significant work would be required.   

Concerns:  While the program appears to “fit”, we wish to note some potential project hurdles that will 

take considerable planning and funding to resolve. 

1. New vault is required. The existing vault at 290sf is smaller than the current 81 Main vault and one 

third the size of the desired Town vault storage requirements.  Since Lincoln Hall is an Historic 

Landmark, we are limited in possible locations for a vault expansion. The “best” location appears 

to require replacing the existing vault with a new one of the proper size. Demolition of the existing 

vault and construction of a new vault will be expensive and take parking spaces. 
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2. Parking is very limited on site.  There are 16 parking spaces by Lincoln Hall with another 49 behind 

the fire station/library. However, these spaces already serve the library and surrounding business. 

Actual parking for Town office use would be limited; we estimate that 10-20 spaces may be 

available on a given day now- and some/all of those could be taken up by the increase staff use 

alone leaving few or none for visitors or other business use. 

3. Expense of renovation:  In addition to the cost of a new vault and reconfiguration of the interior, 

Lincoln Hall is not accessible as required by State and Federal law.  New code compliant stairs, 

bathrooms and an elevator will be required. Further, we anticipate construction costs will be 

higher than similar improvements at 81 Main Street because of construction type (wood vs. 

masonry), and historic restrictions/requirements (façade restrictions and historic exteriors- work 

should be done in accordance with the Federal requirements found in the Secretary of the 

Interior’s Guidelines for Historic Structures).  A 25-30%  premium should be expected on the 

project costs vs. 81Main with a longer permit process and more players. The State Historic 

Preservation Office will be involved and could place restrictions or permit conditions on the 

desired work. 

4. Displacement of CHIPS and Senior Center:  Municipal office functions would take the entire 

available building square footage forcing these programs to seek other locations.  This study has 

not evaluated alternate locations or costs to relocate. 

 

Summary:  It would be possible to renovate Lincoln Hall to accommodate Essex Town municipal office 

functions. However, it would be more costly than similar renovations to 81 Main, it will displace existing 

community programs, and on-site or nearby parking cannot meet the number of spaces required to 

support the use. 

 

Respectfully Submitted, 

 

 

Scott + Partners, Inc. 

John B. Alden, AIA 
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MEMORANDUM 
 
 

TO:  Village Trustees 
FROM:  Pat Scheidel, Village Manager 
DATE:  July 22, 2014   
SUBJECT: Trustees Meeting Schedule  
 
 

TRUSTEES MEETING SCHEDULE/EVENTS                                                                                                                                                             
 
August 12 at 6:30 – Regular Trustees Meeting 

• 1st Public Hearing on Updated Comprehensive Plan 
August 26 at 6:30 – Regular Trustees Meeting 

• Final Public Hearing on Updated Comprehensive Plan 
• Adopt Comprehensive Plan 

September 9 at 6:30 – Regular Trustees Meeting 
September 23 at 6:30 – Regular Trustees Meeting 
October 14 at 6:30 – Regular Trustees Meeting 
October 28 at 6:30 – Regular Trustees Meeting 
November 11 at 6:30 – Regular Trustees Meeting 

• Schedule Work Session for FYE 16 Budget 
November 25 at 6:30 – Regular Trustees Meeting 
December 9 at 6:30 – Regular Trustees Meeting 
December 23 at 6:30 – Regular Trustees Meeting 
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